
BID FORM
ITB NO: 23-05 

This proposal of   , hereinafter called 
“BIDDER,” organized and existing under the laws of the State of   doing 
business as     (Insert “a corporation”, “a 
partnership” or “an individual” as applicable), is hereby submitted to the Board of 
County Commissioners, Bay County, hereinafter called “OWNER.” 

In compliance with the Advertisement for Bids, BIDDER hereby proposes to perform all 
work, as detailed in this bid. 

By submission of this BID, each Bidder certifies, and in the case of a joint BID each 
party thereto certifies as to its own organization, that this BID has been arrived at 
independently, without consultation, communication or agreement as to any matter 
relating to this BID with any other BIDDER or with any other competitor. 

Vendor agrees to perform the entire work as indicated and in compliance with the 
Contract Documents and Specifications, complete in every detail.  

The Base Bid is: 

(Words) 

($   ) 

Submitted By:  
Name of Vendor Submitting This Bid 

Bid Prepared By:  
Name of Individual Who Prepared This Bid 

Contact Email: 

Address:  

Phone:  

Signature of Authorized Representative of Firm/Contractor  Date 

SEAL: (If bid is by Corporation)
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BID FORM (Con’t) 
ITB NO: 23-05 

Bidder agrees to perform all the work described in the Contract Documents for the 
following Unit Prices and Lump Sum Prices. 

Section IV.        Budget/Costs

ID# 4399-
131-R (173)

This section, provide details of all the estimated costs of the project.  As this information is used for the 
Benefit-Cost Analysis, reasonable cost estimates are essential.  Pre-Award Costs, Project Management, and 
any Contingency (maximum 5%) need to be reported as separate line items.      

All cost estimates rounded to the nearest dollar.

A. Materials: Any Material utilized to complete project 

Item Unit Qty Cost / Unit Cost

Fiber Optic Lines FT $ $ 

Splice Boxes EA $ $ 
Pull Boxes (every 120 ft.) EA $ $ 

Sub-Total $ 

B. Labor:  Include equipment costs. Please indicate all "soft", In-house(***), or In-kind 
matches-donated (**). 

Description of Task Qty Rate Cost 
Installation (per linear foot)  $ $ 

Sub-Total 

C. Fees Paid    Include any other costs associated with the project.

Description of Task Qty Rate Cost 

Design Fee $ $
Permitting Fee  $ $ 

Sub-Total $ 

Total Base Bid (Total A, B, & C) $
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ADDENDUM ACKNOWLEDGEMENT 

I acknowledge receipt of the following addenda: 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  

It is the responsibility of the firm to ensure that they have received addendums if issued.  

Call (850) 248-8270 or email Purchasing@baycountyfl.gov prior to submitting your bid to 
ensure that you have received addendums. 
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ANTI-COLLUSION CLAUSE 

  Firm certifies that their response is made without prior understanding, agreement or 
connection with any Corporation, Firm or person submitting a response for the same 
services and is in all respects fair and without collusion or fraud. 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  
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EXPERIENCE RECORD 

In order to satisfy the County regarding the Bidder’s qualifications, the Bidder shall provide in 
the space below information regarding previous underground utility work comparable with the 
proposed work in size, capacity, and complexity. List three (3) projects similar in size and 
nature which were completed during the past five (5) years.   The County may also consider 
any previous County projects.  Following receipt of bids, each Bidder shall be prepared to 
furnish such additional information as the County may reasonably request regarding Bidder’s 
equipment and personnel. The information provided on this form shall constitute an integral part 
of the bid.  

Name, Address, Phone # Services Provided

Attach additional sheets if more space is required.
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CONFLICT OF INTEREST DISCLOSURE FORM 

For purposes of determining any possible conflict of interest, all firms, must disclose if 
any Bay County Board of County Commissioner(s), employee(s), elected officials(s), or 
any of its agencies is also an owner, corporate officer, agency, employee, etc., of their 
firm. 

Indicate either “yes” (a county employee, elected official, or agency is also associated 
with your firm), or “no”.  If yes, give person(s) name(s) and position(s) with your firm. 

YES  NO  

NAME(S)  POSITION(S) 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  
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IDENTICAL TIE BIDS/DRUG FREE WORKPLACE 

Preference shall be given to businesses with drug-free workplace programs. Whenever two or 
more submittals, which are equal with respect to price, quality, and service, are received by the 
County for the procurement of commodities or contractual services, a submittal received from a 
business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process. Established procedures for processing tie bids will be followed 
if none of the tied firms have a drug-free workplace program. To have a drug-free workplace 
program, a business shall: 

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

Give each employee engaged in providing the commodities or contractual services that are 
under Bid a copy of the statement specified in subsection (1). 

In the statement specified in subsection (1), notify the employees that, as a condition of working 
on the commodities or contractual services that are under Bid, the employees will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo 
contendere to, any violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by an employee who is 
so convicted. 

Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

As the person authorized to sign the statement, I certify the following: 

(Check one and sign in the space provided.) 

 This firm complies fully with the above requirements. 

 This firm does not have a drug free work place program at this time.  

Name of Firm:  

Authorized Signature:  

Printed Name:  

Title:  
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SUB-CONTRACTORS 

As the bidder, I submit a listing of the Sub-Contractors which I shall use to 
accomplish the Work.  Sub-Contractors are listed by name, address, amount of 
work and item of work. If none, please state so. 

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  
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BID BOND 

BY THIS BOND, We,    as 
Principal and   , a 
corporation, as Surety, are bound to the Board of County Commissioners, Bay County, 
Florida, as County, in the sum of $   for the payment of which we 
bind ourselves, our heirs, personal representatives, successors, and assigns, jointly and 
severally. THE CONDITION of this bond is such that  
1. The Principal has submitted to the County a certain Bid dated   

.  
2. If said Bid shall be rejected, or, if said Bid shall be accepted and the Principal shall 
execute and deliver a Contract, and furnish bonds for the faithful performances of work 
and for the payment of all persons performing labor and furnishing materials in 
connection therewith, and shall fulfill all other aspects created by the acceptance of said 
Bid, then this obligation shall be void. Otherwise, this bond shall remain in full force and 
effect with it being expressly understood and agreed that the liability of the Surety and 
for any and all claims hereunder shall, in no event, exceed the amount of this obligation. 

This Surety, for value received, hereby stipulates and agrees that the obligations 
of said Surety and this bond shall, in no way, be impaired or affected by any extension of 
time within which the County may accept such Bid; and Surety hereby waives notice of 
any such extension. 

Signed, sealed and delivered in three (3) counterparts on   

CORPORATE PRINCIPAL   

By:   Attest: 

Its:   Seal: 

Acknowledged and subscribed on   , 
before the undersigned authority by   

, as 
the    of the Corporation named as 
Principal and with due authorization of the Corporation.   

 Notary Public 

SURETY 

By:  Attest: 

Seal: 

Countersigned: 
By:   
Attorney-in-Fact, State of Florida 
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Attachment H
 
 

Certification Regarding Debarment,
Suspension, Ineligibility And 

Voluntary Exclusion
 

Contractor Covered Transactions
 

(1) The prospective contractor of the Recipient,   , certifies, by submission
of this document, that neither it nor its principals is presently debarred, suspended, proposed for 
debarment, declared ineligible or voluntarily excluded from participation in this transaction by any 
Federal department or agency.

 
(2) Where the Recipient’s contractor is unable to certify to the above statement, the prospective 

contractor shall attach an explanation to this form.
 
 
CONTRACTOR:

 
 
 
 
 

By
Signature Recipient’s Name

 
 

Name and Title Division Contract Number
 
 

Street Address FEMA Project Number
 
 
 

City, State, Zip
 
 

Date
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Last Revised 6/8/2012
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APPENDIX A, 44 C.F.R. PART 18-CERTIFICATION REGARDING LOBBYING  
Certification for Contracts, Grants, Loans, and Cooperative Agreements  

(To be submitted with each bid or offer exceeding $100,000)  
 
The undersigned certifies, to the best of his or her knowledge, that:  
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of an agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

2. If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or  cooperative agreement, 
the undersigned shall complete and submit Standard Form LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions.  

3. The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly.  
 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying 
Disclosure Act of 1995). Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  
 
The Contractor,      , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor 
understands and agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification 
and disclosure, if any.  
 
        
Signature of Contractor's Authorized Official  
 
        
Name and Title of Contractor's Authorized Official  
 
        
Date  
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