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MEMO
To: Builder’s Services Division Staff
Date: 11.17.2022
Re: Operational Changes

From: Steven W, Stafford, PE
Builder’s Services Division Manager %71.3 # FeE
[ &

Please be aware of the following two (2) operational changes that will take effect

January 2, 2023.

Operational Change No. 1:
The Bay County Builder’s Services Division will require all requests for building

inspections be received by 2:00 PM the day before the inspection is to be performed.

Operational Change No. 2:

The Bay County Builder’s Services Division will close to walk in customers at 4:00

PM. Phone calls and emails will continue to be received and processed until 5:00 PM.

Both of these changes will allow staff adequate time during the normal business hours

ample time to complete their work by the end of the business day at 5:00 PM.
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