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BAY COUNTY BUILDERS’ SERVICES DIVISION  

RESIDENTIAL PLAN REVIEW SUBMITTAL FORM FOR  
RESIDENTIAL STORAGE BUILDINGS 

AVOID PROCESSING DELAYS 
Please provide all applicable items listed below.  This form is Not for Planning Division submittals. 

 

1.  One set of building plans.  Containing:  

A.  Site plan showing location on lot and distance from property lines 

B.  Dimensioned foundation, & footing plans or engineered tie down plans 

C.  Floor plan, indicate all bearing walls 

D.  Wall section(s), foundation through roof.  Include roof and wall sheathing nailing schedules 

E.  Roof framing or truss layout plan 

F.  Electrical plans if to be installed 

G.  Detail all window and door sizes 

H.  Signed Product approval affidavit 

I.  Method of compliance with wind-load Note:  All open structures such as open pole barns 
must have engineered design 

  Wind-load Design  
   a) Wood Frame Construction Manual or ICC-600 (not engineered) 

   b) Architect’s/Engineer’s Design with signed and sealed plans 

     2.  Certified copy of Notice of Commencement prior to 1st inspection (for improvements $2,500 or greater) 

3.  Parcel Number (Property ID #) 

4.  Signed “A” and “V” Flood Zones handout (B-16).  If you are in a flood zone, then storage 
building are allowed to be below BFE if they have flood openings meeting R322.2.2 of Florida 
Residential Code. 

 

 
Applicant’s Signature_______________________________ 

 
Phone # _________________ 

  
Cell # ___________________ 

 
Email address: 

………………….…………………..REGARDING ALREADY APPROVED STORAGE BUILDINGS………..………… 
 

Note:  If this is a manufactured building already approved by the Florida Building Commission 
under Rule 61-41 Florida Administrative Code, then you will need to provide the Florida plan 
approval number and the signed and sealed foundation plans from a Florida licensed design 
professional.  The web site is:   https://www.floridabuilding.org/c/default.aspx 
Choose Manufactured (Modular) Buildings from the menu.  You should ask for this information from 
the seller of the building prior to purchasing it. 
 
 

https://www.flrules.org/gateway/ChapterHome.asp?Chapter=61-41
https://www.floridabuilding.org/c/default.aspx
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APPLICATION FOR BUILDING PERMIT 

Code in effect 6th Edition Florida Building Code 
 

 

OWNER’S NAME:      Phone #:      

Address:              

 

PROJECT ADDRESS:          Parcel ID      

Proposed use of site:             

Commercial Projects, please list name of business:         

 
CONTRACTOR’S NAME:             

Address:              

 

Contact Phone #:   Cell #:    E-mail:                  

State License #:     Competency Card:       

 
INTENDED OCCUPANCY: 
 

 Public Lodging Establishment*  Single Family Residence  Commercial 

 
BUILDING INFORMATION:      
      

 Residential  Commercial Valuation of Work:  $  

 

 New  Addition  Alter/Repair  Other:  

 

Number of Stories  Number of Units    Square Ft. – U.R.:   

    Square Ft. – H/C:  

 
 

*Pursuant to Fla. Stat. §509.013, public lodging establishment means any unit, group of units, dwelling, 
building, or group of buildings within a single complex of buildings which is rented to guests more than three 
times in a calendar year for periods of less than 30 days or 1 calendar month, whichever is less, or which is 
advertised or held out to the public as a place regularly rented to guests.  Included in this definition are 
vacation rentals. 
 
 

A change of occupancy or use of a building may require the owner to make application to the Building Official and 
obtain the required permit for the new occupancy. 
 

 

 

                Bay County Builders Services 
                      840 W. 11th ST. 
                      Panama City, FL 32401 
                      850-248-8350   Fax: 850-248-8384 

 
Master Permit #__________________ 

Date: ___________________________ 
 

 Single Family  Dock/seawall  Windows 

 Duplex  Storage  Doors 

 Multi-Family  Demolition  Vinyl  Siding 

 Garage/Carport  Swimming pool  Shutters 

 Other (describe)  

    

https://codes.iccsafe.org/public/collections/FL
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BONDING COMPANY:             

Address:              

City, State & Zip Code:             

ARCHITECT’S/ENGINEER’S NAME:           

Address:              

City, State & Zip Code:             

MORTGAGE LENDER’S NAME:           

Address:              

City, State & Zip Code:             

 

Application is hereby made to obtain a permit to do the work and installations as indicated.  I certify that no work or 
installation has commenced prior to the issuance of a permit and that all work will be performed to meet the standards 
of all laws regulating construction in this jurisdiction.  I understand that a separate permit must be secured for 
ELECTRICAL WORK, PLUMBING, SIGNS, WELLS, POOLS, FURNACES, BOILERS, HEATERS, TANKS, AIR 
CONDITIONERS, and etc.   
 
NOTICE:  Bay County Builders’ Services Division does not have the authority to enforce deed restrictions or covenants 
on properties.  You are advised to check for any restrictions that may affect your property. 
 
For improvements to real property with a construction cost of $2,500 or more, a certified copy of the Notice of 
Commencement is required to be submitted to Builders’ Services when application is made for a permit or the 
applicant may submit a copy of the Notice of Commencement along with an Affidavit attesting to its recording. A 
certified copy of the Notice of Commencement must be provided to Builders’ Services and posted on the jobsite before 
the first inspection can be performed. 

 
The enforcing agency shall require each building permit for the demolition or renovation of an existing structure to 
contain an asbestos notification statement which indicates the owner's or operator's responsibility to comply with the 
provisions of Section 469.003, Florida Statutes, and to notify the Department of Environmental Protection of his or her 
intentions to remove asbestos, when applicable, in accordance with state and federal law.  

IMPORTANT: The building permit is valid as long as there is construction progress and an approved inspection is 
recorded within each 180 days (6 months) period. 

Owner/Agent/Contractor Affidavit 
I certify that all statements, drawings, and other information submitted on and with this application are true and correct 
and that all work will be done in compliance with all applicable laws.  I further certify that I have reviewed the applicable 
regulations associated with the proposed construction and intended use.  I understand that the submittal of incorrect 
information or any changes which vary from the approved plans will result in the revocation of this permit. 
 
 
                                               
(Signature of Owner)                       Date  (Signature of Contractor)                         Date 
 
 

                          
(Signature of Notary Public – Stamp or Seal) Date                  (Signature of Notary Public – Stamp or Seal)Date 
 
  
NOTICE: In addition to the requirements of this permit, there may be additional restrictions applicable to this property that may be 

found in the public records of this county, and there may be additional permits required from other government entities such as 

water management districts, state agencies, or federal agencies.  

 

 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0400-0499/0469/Sections/0469.003.html
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OWNER BUILDER DISCLOSURE STATEMENT 

FLORIDA STATUTE 489.103 and ASBESTOS DISCLOSURE 
                          

1. I understand that state law requires construction to be done by a licensed contractor and have 
applied for an owner-builder permit under an exemption from the law. The exemption specifies 
that I, as the owner of the property listed, may act as my own contractor with certain 
restrictions even though I do not have a license.  

 
2. I understand that building permits are not required to be signed by a property owner unless he 

or she is responsible for the construction and is not hiring a licensed contractor to assume 
responsibility.  

 
3. I understand that, as an owner-builder, I am the responsible party of record on a permit. I 

understand that I may protect myself from potential financial risk by hiring a licensed contractor 
and having the permit filed in his or her name instead of my own name. I also understand that 
a contractor is required by law to be licensed in Florida and to list his or her license numbers 
on permits and contracts.   

 
4. I understand that I may build or improve a one-family or two-family residence or a farm 

outbuilding. I may also build or improve a commercial building if the costs do not exceed 
$75,000. The building or residence must be for my own use or occupancy. It may not be built 
or substantially improved for sale, rent or lease. If a building or residence that I have built or 
substantially improved myself is sold, rented or leased within 1 year after the construction is 
complete, the law will presume that I built or substantially improved it for sale, rent or lease, 
which violates the exemption.   

 
5. I understand that, as the owner-builder, I must provide direct, onsite supervision of the 

construction.   
 

6. I understand that I may not hire an unlicensed person to act as my contractor or to supervise 
persons working on my building or residence. It is my responsibility to ensure that the persons 
whom I employ have the licenses required by law and by county or municipal ordinance.   

 
7. I understand that it is a frequent practice of unlicensed persons to have the property owner 

obtain an owner-builder permit that erroneously implies that the property owner is providing his 
or her own labor and materials. I, as an owner-builder, may be held liable and subjected to 
serious financial risk for any injuries sustained by an unlicensed person or his or her 
employees while working on my property. My homeowner's insurance may not provide 
coverage for those injuries. I am willfully acting as an owner-builder and am aware of the limits 
of my insurance coverage for injuries to workers on my property.   

 
8. I understand that I may not delegate the responsibility for supervising work to a licensed 

contractor who is not licensed to perform the work being done. Any person working on my 
building who is not licensed must work under my direct supervision and must be employed by 
me, which means that I must comply with laws requiring the withholding of federal income tax 
and social security contributions under the Federal Insurance Contributions Act (FICA) and 
must provide workers' compensation for the employee. I understand that my failure to follow 
these laws may subject me to serious financial risk.   

 
9. I agree that, as the party legally and financially responsible for this proposed construction 

activity, I will abide by all applicable laws and requirements that govern owner-builders as well 
as employers. I also understand that the construction must comply with all applicable laws, 
ordinances, building codes, and zoning regulations.   

 
10. I understand that I may obtain more information regarding my obligations as an employer from 

the Internal Revenue Service, the United States Small Business Administration, the Florida 
Department of Financial Services, and the Florida Department of Revenue. I also understand  
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11. that I may contact the Florida Construction Industry Licensing Board at 850-487-1395 or 

MyFloridaLicense.com/dbpr for more information about licensed contractors.   
 

12. I am aware of, and consent to, an owner-builder building permit applied for in my name and 
understand that I am the party legally and financially responsible for the proposed construction 
activity at the following address:_________________________________________________.   

 
13. I agree to notify Bay County Builders' Services immediately of any additions, deletions, or 

changes to any of the information that I have provided on this disclosure.   
 
Licensed contractors are regulated by laws designed to protect the public. If you contract with a 
person who does not have a license, the Construction Industry Licensing Board and Department of 
Business and Professional Regulation may be unable to assist you with any financial loss that you 
sustain as a result of a complaint. Your only remedy against an unlicensed contractor may be in civil 
court. It is also important for you to understand that, if an unlicensed contractor or employee of an 
individual or firm is injured while working on your property, you may be held liable for damages. If you 
obtain an owner-builder permit and wish to hire a licensed contractor, you will be responsible for 
verifying whether the contractor is properly licensed and the status of the contractor's workers' 
compensation coverage.   
  
Before a building permit can be issued, this disclosure statement must be completed and signed by 
the property owner and returned to the local permitting agency responsible for issuing the permit. A 
copy of the property owner's driver license, the notarized signature of the property owner, or other 
type of verification acceptable to the local permitting agency is required when the permit is issued.   
 
A violation of this exemption is a misdemeanor of the first degree punishable by a term of 
imprisonment not exceeding 1 year and a $1,000.00 fine in addition to any civil penalties.  In addition, 
the local permitting jurisdiction shall withhold final approval, revoke the permit, or pursue any action or 
remedy for unlicensed activity against the owner and any person performing work that requires 
licensure under the permit issued. 
 
Asbestos Notification: 
 
Disclosure Statement: State law requires asbestos abatement to be done by licensed contractors. You have 
applied for a permit under an exemption to that law. The exemption allows you, as the owner of your property, 
to act as your own asbestos abatement contractor even though you do not have a license. You must supervise the 
construction yourself. You may move, remove or dispose of asbestos-containing materials on a residential 
building where you occupy the building and the building is not for sale or lease, or the building is a farm 
outbuilding on your property. If you sell or lease such building within 1 year after the asbestos abatement is 
complete, the law will presume that you intended to sell or lease the property at the time the work was done, 
which is a violation of this exemption. You may not hire an unlicensed person as your contractor. Your work 
must be done according to all local, state and federal laws and regulations which apply to asbestos abatement 
projects. It is your responsibility to make sure that people employed by you have licenses required by state law 
and by county or municipal licensing ordinances. 
  
Signature: ________________________   
  Owner 
Date:____________   
 
Sworn to and subscribed before me this ____ day of ____________, 20_____  
by______________________________. 
 
       ________________________________ 
        Notary Public/State of Florida 
 
***A copy of the owner's valid driver's license or state/federal issued identification is required to be 
attached to this document. 
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NOTICE OF COMMENCEMENT 
 

Permit No.        Tax Folio No.    
State of Florida 
County of Bay 
 

To Whom It May Concern: 
The undersigned hereby gives Notice that improvement will be made to certain real property, and in 
accordance with Chapter 713, Florida Statutes, the following information is provided in this Notice of 
Commencement. 
 

Description of property (legal description of the property, and street address if available):     
              

General description of improvement:           
 

Owner Name:              
Address:              
Owner’s interest in site of the improvement:          
 

Fee Simple Titleholder Name:            
Address:              
 

Contractor Name:             
Address:              
Phone Number:      
 

Payment Bond Surety:             
Address:              
Phone Number:      Amount of Bond: $     
 

Lender Name:              
Address:              
Phone Number:      
 

Person within the State of Florida designated by Owner upon whom Notices or other documents may be 
served as provided by Section 713.13(1) (a) 7., Florida Statutes: 
Name               
Address              
Phone Number:      
 

In addition to himself or herself, Owner designates          
of          to receive a copy of the Lienor’s Notice 
as provided in Section 713.13(1) (b), Florida Statutes. Phone Number:      
 

Expiration date of Notice of Commencement is one (1) year from date of recording 
unless a different date is specified   . 
                             

                      Signature of Owner 
 

Sworn to (or affirmed) and subscribed before me this    day of    , 20 ,  
by          (name of person making statement). 

 

                            
                       Signature of Notary Public (State of Florida) 
 
                      NOTARY SEAL 

Personally Known    or Produced Identification    
Type of Identification Produced _____________________ 
 

WARNING TO OWNER: ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE 
NOTICE OF COMMENCEMENT ARE CONSIDERED IMPROVER PAYMENTS UNDER CHAPTER 713, 
PART I, SECTION 713.13, FLORIDA STATUTES, AND CAN RESULT IN YOUR PAYING TWICE FOR 
IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF COMMENCEMENT MUST BE RECORDED 
AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION. IF YOU INTEND TO OBTAIN 
FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK 
ON RECORDING YOUR NOTICE OF COMMENCEMENT. 

http://www.flsenate.gov/Laws/Statutes/2017/Chapter713/PART_I/
http://www.flsenate.gov/Laws/Statutes/2017/713.13
http://www.flsenate.gov/Laws/Statutes/2017/713.13
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Florida Product Approval 

Affidavit 

 
 
In complying with Florida Law and Chapter 17 of the Florida Building Code, 

I__________________________________ as the contractor/builder, attest the 

structure to be built or renovated at __________________________________ will 

comply with the established standards for performance of products and materials set 

forth by the product approval guidelines as required by 553.842 Florida Statute and 

61G20-3 Florida Administrative Code. 

Information and approval numbers of the building components will be 

available at the time of inspection of these products to the inspector on the jobsite: 1) 

copy of the product approval; 2) the performance characteristics which the product 

was tested and certified to comply with; and 3) copy of the applicable manufacturer’s 

installation requirements.  Further, I understand these products may have to be 

removed if approval cannot be demonstrated during inspection.  A copy of the 

completed Product Approval Specification Sheet will be returned to Bay 

County Builders Services before a Certificate of Occupancy will be issued. 

 

 

 

_________________________________  ________________ 

Contractor/Builder signature    Date 
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PRODUCT APPROVAL SPECIFICATION SHEET 
 
As required by Florida Statute 553.842 and the Florida Administrative Code, please provide the information and 
approval numbers on the building components listed below if they will be utilized on the construction project for which 
you are applying for a building permit.  We recommend you contact your local product supplier should you not know 
the product approval number for any of the applicable listed products. 

Category/Subcategory Manufacturer Product Description Approval Number(s) 

1. Exterior Doors    

A. Swinging    

B. Sliding    

C. Sectional    

D. Roll-up    

E. Automatic    

F. Other    

     

2. Windows    

A. Single Hung    

B. Horizontal Slider    

C. Casement    

D. Double Hung    

E. Fixed    

F. Awning    

G. Pass Through    

H. Projected    

I. Mullion    

J. Wind Breaker    

K. Dual Action    

L. Other    

     

3. Panel Walls    

A. Siding    

B. Soffits    

C. EIFS    

D. Storefronts    

E. Curtain Walls    

F. Wall Louver    

G. Glass Block    

H. Membrane    

I. Greenhouse    

J. Other    

     

4. Roofing Products    

A. Asphalt Shingles    

B. Underlayments    

C. Roofing Fasteners    

D. Non-Structural Metal 
Roofing 

   

E. Wood Shingles and Shakes    

F. Roofing Tiles    

G. Roofing Insulation    

H. Waterproofing    

I. Built Up Roofing Roof 
Systems 

   

J. Modified Bitumen    

K. Single Ply Roof Systems    
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Category/Subcategory Manufacturer Product Description Approval Number(s) 

L. Roofing Slate    

M. Cements-Adhesives 
Coatings 

   

N. Liquid Applied Roof 
Systems 

   

O. Roof Tile Adhesive    

P. Spray Applied Polyurethane 
Roof 

   

Q. Other    

     

5. Shutters    

A. Accordion    

B. Bahama    

C. Storm Panels    

D. Colonial    

E. Roll-up    

F. Equipment    

G. Other    

     

6. Skylights    

A. Skylight    

B. Other    

     

7. Structural Components    

A. Wood Connectors/ Anchors    

B. Truss Plates    

C. Engineered Lumber    

D. Railing    

E. Coolers-Freezers    

F. Concrete Admixtures    

G. Material    

H. Insulation Forms    

I. Plastics    

J. Deck Roof    

K. Wall    

L. Sheds    

M. Other    

     

8. New Exterior Envelope 
Product 

   

     

 
The products manufacturer, description, and approval numbers can be obtained from the Florida Building Code 
information system on the web @ Florida Building Code Online.  I understand that at the time of inspection of these 
products, the following information must be available to the inspector on the jobsite: 1) copy of the product approval; 2) 
the performance characteristics which the product was tested and certified to comply with; and 3) copy of the 
applicable manufacturers installation requirements.  Further, I understand these products may have to be removed if 
approval cannot be demonstrated during inspection.  A completed copy of this Product Approval Specification Sheet 
will be returned to Bay County Builders Services before a Certificate of Occupancy will be issued. 
 
 
               
     Applicant Signature    Date 
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