
BID FORM
ITB NO: 22-06 

This proposal of   , hereinafter called 
“BIDDER,” organized and existing under the laws of the State of   doing 
business as     (Insert “a corporation”, “a 
partnership” or “an individual” as applicable), is hereby submitted to the Board of County 
Commissioners, Bay County, hereinafter called “OWNER.” 

In compliance with the Advertisement for Bids, BIDDER hereby proposes to perform all work, as 
detailed in this bid. 

By submission of this BID, each Bidder certifies, and in the case of a joint BID each party thereto 
certifies as to its own organization, that this BID has been arrived at independently, without 
consultation, communication or agreement as to any matter relating to this BID with any other 
BIDDER or with any other competitor. 

Contractor agrees to perform the entire work as indicated on the drawings and in 
compliance with the Contract Documents and Specifications, complete in every detail.  

The Lump Sum Base Bid is: 

(Words) 

($   ) 

Submitted By:   
Name of Firm/Contractor Submitting This Bid 

Bid Prepared By: 
Name of Individual Who Prepared This Bid 

Contact Email:  

Address: 

Phone:  

Contractor’s License No.   

Signature of Authorized Representative of Firm/Contractor  Date 

SEAL: (If bid is by Corporation) 



ADDENDUM ACKNOWLEDGEMENT 

I acknowledge receipt of the following addenda: 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

ADDENDUM NO.  DATED 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  

It is the responsibility of the firm to ensure that they have received addendums if issued.  

Call (850) 248-8270 or email Purchasing@baycountyfl.gov prior to submitting your bid to 
ensure that you have received addendums. 



ANTI-COLLUSION CLAUSE 

  Firm certifies that their response is made without prior understanding, agreement or 
connection with any Corporation, Firm or person submitting a response for the same 
services and is in all respects fair and without collusion or fraud. 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  



CONFLICT OF INTEREST DISCLOSURE FORM 

For purposes of determining any possible conflict of interest, all firms, must disclose if 
any Bay County Board of County Commissioner(s), employee(s), elected officials(s), or 
any of its agencies is also an owner, corporate officer, agency, employee, etc., of their 
firm. 

Indicate either “yes” (a county employee, elected official, or agency is also associated 
with your firm), or “no”.  If yes, give person(s) name(s) and position(s) with your firm. 

YES  NO  

NAME(S)  POSITION(S) 

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  



IDENTICAL TIE BIDS/DRUG FREE WORKPLACE 

Preference shall be given to businesses with drug-free workplace programs. Whenever two or more 
submittals, which are equal with respect to price, quality, and service, are received by the County for the 
procurement of commodities or contractual services, a submittal received from a business that certifies that 
it has implemented a drug-free workplace program shall be given preference in the award process. 
Established procedures for processing tie bids will be followed if none of the tied firms have a drug-free 
workplace program. To have a drug-free workplace program, a business shall: 

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that 
will be taken against employees for violations of such prohibition. 

Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining 
a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, 
and the penalties that may be imposed upon employees for drug abuse violations. 

Give each employee engaged in providing the commodities or contractual services that are under Bid a 
copy of the statement specified in subsection (1). 

In the statement specified in subsection (1), notify the employees that, as a condition of working on the 
commodities or contractual services that are under Bid, the employees will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any 
violation of Chapter 893 or of any controlled substance law of the United States or any state, for a violation 
occurring in the workplace no later than five (5) days after such conviction. 

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation 
program if such is available in the employee's community, by an employee who is so convicted. 

Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 
section. 

As the person authorized to sign the statement, I certify the following: 

(Check one and sign in the space provided.) 

 This firm complies fully with the above requirements. 

 This firm does not have a drug free work place program at this time.  

Name of Firm:   

Authorized Signature:  

Printed Name:  

Title:  



SUB-CONTRACTORS 

As the bidder, I submit a listing of the Sub-Contractors which I shall use to accomplish 
the Work.  Sub-Contractors are listed by name, address, amount of work and item of 
work. If none, please state so. 

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Subcontractor Name and Address: 

Work to be performed and $ amount:   

Name of Firm:  

Authorized Signature: 

Printed Name: 

Title:   

Date:  



BID BOND 

BY THIS BOND, We,    as Principal 
and   , a corporation, as Surety, are 
bound to the Board of County Commissioners, Bay County, Florida, as County, in the sum of $ 

 for the payment of which we bind ourselves, our heirs, personal 
representatives, successors, and assigns, jointly and severally. THE CONDITION of this bond is 
such that  
1. The Principal has submitted to the County a certain Bid dated   .  
2. If said Bid shall be rejected, or, if said Bid shall be accepted and the Principal shall execute 
and deliver a Contract, and furnish bonds for the faithful performances of work and for the 
payment of all persons performing labor and furnishing materials in connection therewith, and 
shall fulfill all other aspects created by the acceptance of said Bid, then this obligation shall be 
void. Otherwise, this bond shall remain in full force and effect with it being expressly understood 
and agreed that the liability of the Surety and for any and all claims hereunder shall, in no event, 
exceed the amount of this obligation. 

This Surety, for value received, hereby stipulates and agrees that the obligations of said 
Surety and this bond shall, in no way, be impaired or affected by any extension of time within 
which the County may accept such Bid; and Surety hereby waives notice of any such extension. 

Signed, sealed and delivered in three (3) counterparts on   

CORPORATE PRINCIPAL   

By:   Attest: 

Its:   Seal: 

Acknowledged and subscribed on   , before the 
undersigned authority by   , as 
the    of the Corporation named as 
Principal and with due authorization of the Corporation.   

 Notary Public 

SURETY 

By:  Attest: 

Seal: 

Countersigned: 
By:   
Attorney-in-Fact, State of Florida 







SECTION 3 PROJECT PLAN
BUSINESS CONCERN CHECKLIST AND 

DOCUMENTATION



 Sample Contractor Section 3 Plan 

SAMPLE CONTRACTOR SECTION 3 PLAN 
(Name of contractor) agrees to implement affirmative steps to comply with the Section 3 
requirements set forth at 24 CFR 75 directed at increasing the utilization of lower income residents 
and businesses within the City or County of ________________________________. 

A. To implement Section 3 requirements by seeking the assistance of local officials in
determining the exact boundaries of the applicable project area

B. To attempt to recruit from within the City/County the necessary number of lower income
residents through: local advertising media, signs placed at the proposed site for the
project, and community organizations and public or private institutions operating within
or serving the project area

C. To maintain a list of all lower income residents who have applied either on their own or
on referral from any source, and to employ such persons, if otherwise eligible and if a
vacancy exits

D. To insert this Section 3 plan in all bid documents, and to require all bidders to submit a
Section 3 affirmative action plan including utilization goals and the specific steps planned
to accomplish these goals

E. To ensure that all appropriate project area business concerns are notified of pending
subcontractual opportunities

F. To maintain records, including copies of correspondence, memoranda, etc., which
document that all the above affirmative action steps have been taken.

G. To appoint or recruit an executive official of the company or agency as Equal
Opportunity Officer to coordinate the implementation of this Section 3 plan

H. To list all permanent workforce for this project by job title

I. To list all projected workforce needs for this project by job classification and time frame
for potential hire.

As officers and representatives of ______(Name of contractor)___________________We, the 
undersigned, have read and fully agree to the above and become a party to the full implementation 
of this program. 

_______________________________________              _____________________ 
Title  Date 

_________________________________________ 
   Signature 



 Section 3 Clause *Modified 

Not specified by the New Rule, the Section 3 Clause may still be used as a contract clause, as revised. 

Section 3 Clause 

ALL SECTION 3 COVERED CONTRACTS SHALL INCLUDE THE FOLLOWING CLAUSE 

(REFERRED TO AS THE SECTION 3 CLAUSE): 

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing

and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3

is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-

assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very

low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 75, which implement

Section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are

under no contractual or other impediment that would prevent them from complying with the part 75

regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor

organization or workers’ representative of the contractor’s commitments under this Section 3 clause, and

will post copies of the notice in conspicuous places at the work site where both employees and applicants

for training and employment positions can see the notice. The notice shall describe the Section 3 preference,

shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training

positions, the qualifications for each; and the name and location of the person(s) taking applications for

each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with

regulations in 24 CFR 75, and agrees to take appropriate action, as provided in an applicable provision of

the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the

regulations in 24 CFR 75. The contractor will not subcontract with any subcontractor where the contractor

has notice or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 75.

E. The contractor will certify that any vacant employment positions, including training positions, that are

filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other than

those to whom the regulations of 24 CFR 75 require employment opportunities to be directed, were not

filled to circumvent the contractor’s obligations under 24 CFR 75.

F. Noncompliance with HUD’s regulations in 24 CFR 75 may result in sanctions, termination of this

contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, section

7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the

work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i)

preference and opportunities for training and employment shall be given to Indians, and (ii) preference in

the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic

Enterprises. Parties to this contract that are subject to the provisions of Section 3 to the maximum extent

feasible, but not in derogation of compliance with section 7(b).



 Section 3 Business Certification Form 

SECTION 3 BUSINESS SELF-CERTIFICATION 
To Self-Certify as a Section 3  Business your company/firm per 24 CFR 75, must meet one of the listed 
categories below.  You must provide that supporting documentation with this form to be properly 
and completely confirmed as a Section 3 business.   

Section 3 Business Category Additional Required Data Mark an 
“X” on 
Your 

Election 

It is at least 51 percent owned by low- or 
very low-income persons; 

Proof of ownership showing all owners and their 
percentages and a completed Section 3 Individual 
Self-Certification form for all low- and very low-
income owners 

Over 75 percent of the labor hours 
performed for the business are performed 
by low- or very low-income persons; or 

Provide the last 90 days full payrolls for the entire 
company, make a list of the names from the payrolls 
of the Section 3 workers, and provide a completed 
Section 3 Individual Self-Certification for all low- and 
very low-income workers you list 

It is a business at least 51 percent owned by 
current public housing residents or 
residents who currently live in Section 8-
assisted housing. 

Proof of ownership showing all owners and their 
percentages and a Section 3 Individual Self-
Certification form for all public housing and/or 
Section 8 owners 

I hereby certify to the US Department of Housing and Urban Development (HUD) that all of the  
information on this form is true and correct.  I attest under penalty of perjury that my business meets 
the elected definition and understand proof of this information may be requested.  If found to be 
inaccurate, I understand that I may be disqualified as a certified Section 3 business 

Signature: Date Signed: 

Print Name: Title: 

Company Name: 

Type of Business:   (Check One):     ◻Corporation      ◻Partnership     ◻Sole Proprietorship     ◻Other 

Address 

Telephone Number 



 Section 3 Workers Certification Form 

Section 3 Worker Certification Form 

A Section 3 Worker seeking the preference in training and employment provided by this part 
shall certify or submit evidence to the recipient contractor or subcontractor that the person is a 
Section 3 Worker, as defined in Section 24 CRF 75.  

I________________________________________ (Print Name)  

_____  My income for the previous year is below the income limit established by HUD. 

_____  I am employed by a Section 3 business concern. 

_____  A YouthBuild participant 

The status of a Section 3 worker shall not be negatively affected by a prior arrest or conviction. 
Nothing in this part shall be construed to require the employment of someone who meets this 
definition of a Section 3 worker. Section 3 workers are not exempt from meeting the 
qualifications of the position to be filled. 

FY (year) – HOUSEHOLD INCOME GUIDELINES 

Place a Check on the line 
that is applicable 

Family Size Low Income * 

1 
2 
3 
4 
5 
6 
7 
8 

* Circle the appropriate column based on household size and income – income limits are
attached and/or can be downloaded from the www.hud.gov website.

I hereby certify that the information provided by me to be true and correct and understand any 
falsification of any of the information could subject me to disqualification from participation and 
punishment under the law.  

________________________                _________________ 
           Signature                Date 

$37,650
$43,000

$48,400
$53,750
$58,050
$62,350

$66,650
$70,950



 Targeted Section 3 Workers Certification Form 

Targeted Section 3 Worker Certification Form 
A Targeted Section 3 Worker seeking the preference in training and employment provided by this 
part shall certify or submit evidence to the recipient contractor or subcontractor that the person is 
a Section 3 Worker, as defined in Section 24 CRF 75.  

I________________________________________(Print Name)  

_____   I am employed by a Section 3 business concern 

_____   I am a section 3 worker living within the service area of the project: or 

_____   A YouthBuild participant 

The status of a Targeted Section 3 worker shall not be negatively affected by a prior arrest or 
conviction. Nothing in this part shall be construed to require the employment of someone who 
meets this definition of a Section 3 worker. Section 3 workers are not exempt from meeting the 
qualifications of the position to be filled. 

FY (year) – HOUSEHOLD INCOME GUIDELINES 

Place a Check on the line 
that is applicable 

Family Size Low Income * 

1 
2 
3 
4 
5 
6 
7 
8 

* Circle the appropriate column based on household size and income – income limits are
attached and/or can be downloaded from the www.hud.gov website.

I hereby certify that the information provided by me to be true and correct and understand any 
falsification of any of the information could subject me to disqualification from participation and 
punishment under the law.  

 ___________________________________   _______________________ 
Signature    Date 

$37,650
$43,000

$48,400

$53,750
$58,050
$62,350
$66,650
$70,950



  Targeted Section 3 and Section 3 Workers Tracking Form 

TARGETED SECTION 3 AND SECTION 3 WORKER TRACKING FORM 
*This form must be submitted with each weekly payroll

Name of  Employee 
INDIVIDUAL IDENTIFYING NUMBER (e.g., LAST 
FOUR DIGITS OF SOCIAL SECURITY NUMBER)   

Worker 
Classification 

Targeted 
Section 3 
Workers 

Yes or No 

Section 3 
Workers 

Yes or No 

Labor Hours 
Worked 



  Contractor Estimated Project Workforce Breakdown 

SECTION 3 CONTRACTOR ESTIMATED PROJECT 
WORKFORCE BREAKDOWN  

*This form may be used to determine future hiring needs by the contractor.

Job Category Total 
Estimated 
Positions 

No. of Positions 
Currently Occupied by 
Permanent Employees 

No. of 
Vacant 

Positions 

No. of Positions to be Filled 
with Targeted and/or 

Section 3 Workers 
and estimate of hire date. 

Ex: (2)- 5/20 
Officers/Supervisors 

Professionals 

Technicians 

Office 

Clerical 

Trade 

Journeymen 

Apprentices 

Trainees 

Others 

Others 

Others 

Total 


